Senior Producer
Application Pack

About The Thelmas
The Thelmas is a female-led, touring company comprising of Artistic
Director Maddy Moore and Executive Director Guleraana Mir. Both Maddy
and Guleraana are freelance artists; Maddy a director for Theatre and Film,
and Guleraana a writer for Stage and Screen.
We value women artists and the stories they have to tell.
Through our public productions, community-building and
women-centred workshops, we explore the social, political
and cultural stories that matter, in a fresh and surprising way.
Playful disruption and irreverence hold equal importance to
professionalism and seriousness of mission.
A company limited by guarantee, we are
in the process of transitioning to a CIC. All
of our work has been funded through a
series of under 15K Arts Council England
project grants and commission fees. We
plan on applying for NPO status in the
next round.
Since 2017 we’ve rapidly
expanded our producing
capacity, developing
numerous critically acclaimed
& award-winning new works
from idea to full production.
Our series of workshops and Writers
Group, aptly named Weapons of
Mass Creation has engaged with
over 500 women & non-binary artists
from diverse racial and socioeconomic backgrounds, with a range
of (dis)ability.
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LADYKILLER stormed Edinburgh
Fringe Festival in 2018, garnering
⭐⭐⭐⭐⭐ reviews and sold-out houses.
“blood-curdling shriek of a hit”
(Younger Theatre)
It sold out Pleasance London’s
Caledonian Express season in
November 2018 and won the VAULT
Pleasance Award, transferring to
VAULT Festival 2019. The play was
programmed at the prestigious Brits Off
Broadway in 2020, before being
cancelled due to COVID.

Coconut, co-produced by
Ovalhouse (now
BrixtonHouse) was their
biggest selling show of 2018.
⭐⭐⭐⭐
“Coconut bubbles with wit and
laughs, it is illuminating, heartwarming and affecting.”
(Rev Stan)
A subsequent national tour
was supported by In Good
Company. The play was
nominated for 2 OFFIE
awards.

Santi & Naz was developed with
support from Manchester Royal
Exchange, Pleasance & Ovalhouse.
Premiered at VAULT Festival 2020.
⭐⭐⭐⭐ 
"beautifully captures how ordinary
people are affected by monumental
historic changes which become woven
into their everyday experiences"
(British Theatre.com)
It won an Origins Award for outstanding
new work and was finalist for Best
Production in Asian Media Awards
NOTCH premiered at VAULT
2020.
Festival 2020, was accepted
as part of Offbeat Festival,
Oxford June 2020 & at
Summerall as part of
Edinburgh Fringe 2020.
"a fascinating, layered hour
that sometimes feels like a
piece of live art and at others
like a wayward stand-up set.”
(Lyn Gardner for StageDoor)
A further R&D is being
supported by artsdepot in
2022.
We were an Associate Artist at Ovalhouse 2019/21 and an Emerging
Company at New Diorama 2017. Other supporters include: Pleasance
Theatre, In Good Company, Royal Exchange Theatre, artsdepot and
Mercury Theatre, Colchester.

The Opportunity
A brilliant opportunity for an experienced and ambitious producer to become a
core part of The Thelmas, contributing to the development of a grassroots
organisation into a dynamic and resilient national touring company. As the third
member of our team you will play a key role in elevating The Thelmas’
production model, helping us to increase our capacity to deliver our planned
productions, kickstart our participatory offering, and strategically build on our
successes to scale up to mid-scale touring.
The Senior Producer will lead on the planning, delivery and evaluation of The
Thelmas’ artistic work, including R&Ds, touring productions and participatory
projects to reach new and existing audiences across the UK. They will support
the strategic development of relationships with venues and organisations
whose work is in line with our vision & mission, and/or offer opportunities that
benefit a specific production, or project. For example, co-producers,
commissioning bodies etc.
You’ll be driven by the idea that female-led work should exist on its own merit
(not always seen as niche), and understand how the themes of our work are of
universal value. It’s essential you share our belief that the arts play an integral
role in changing the world, and can embrace our socially engaged practice.

The first year of the role will involve developing the following key
projects, all of which are at different stages of development.
These projects will allow The Thelmas to put into practice our belief that
work should be developed alongside the people it is intended for. We want
to establish relationships with community organisations, charity partners
and the general public in order to contribute to the ongoing development of
scripts, create authentic representation of our characters, develop future
audiences, and offer opportunities to engage with art to those who may not
otherwise be able to do so.
BOOTCAMP is an ambitious, riotous,
multidisciplinary ensemble piece about a group
of women survivors of domestic violence. An
R&D was supported by Ovalhouse, and funded
by Arts Council England, in 2019. This will be a
mid-scale touring production with a series of
wraparound engagement opportunities, with a
particular focus on women affected by the
criminal justice system. Our aim is to secure
.partnerships with several regional venues in
order to co-commission and produce the show.

NOTCH explores links between the migrant
experience, mental health & homelessness.
Our aims for this year include refining the script
& multimedia elements, experimenting with
virtual reality technologies to test a new
creative model with partners LIVR, and getting
feedback on a work-in-progress sharing. We
want to use this project to develop an
understanding of audience aftercare, as well as
embedding a production dramatherapist into
the making of the show.

CIVIL is a global audio project inspired by civil disobedience. It will be
presented as a series of audio dramas offering a UK and global perspective
on female voices and civil disobedience. The project includes participatory
and engagement activity that can be tailored to a variety of community
groups, inviting them to create their own pieces along the same themes. We
have received interest from a London based venue to create a pilot version
of the project, which can then be toured as an installation. We are ready to
apply for funding, and keen to find avenues outside of Arts Council England.

the (beat) rover is a Beat poetry inspired reworking of proto-feminist text,
The Rover by Aphra Behn, which unpicks the contemporary value of
problematic classical texts, and the exclusion/commodification of female
authorial voice in the canon. This project is in its initial stage of development,
supported by an MGC Futures Bursary (received by Maddy as an individual
artist).

The Ask
Highly-motivated and ambitious, you will bring a wealth of experience and energy
to the role. You will be passionate about making thought-provoking and boisterous
theatre for a diverse group of audiences. If you’re someone who’s worked their way
up in the industry you’ll be excited to open doors for The Thelmas, allowing us to
scale up.
The Senior Producer will lead on producing The Thelmas’ productions and support
the development of the participatory arm of the company. You will champion, and
be able to articulate, the work we make; the how and the why.
As we’re both artists, we need someone who’s a pro when it comes to scheduling
and creating responsible timelines, and also keeping colleagues and leadership
updated on a regular basis. We’re keen collaborators and invite you to share ideas,
but please don’t shy away from budgets and finance!
You understand producing is underpinned by securing and managing key
partnerships and funding, and have the know-how to identify and consolidate these
opportunities individually, and as part of the team. You find it easy to communicate
effectively and are patient with all team members.
Ultimately, you’ll ensure processes are in place so that our work is produced
efficiently, on time, and within budget; in conditions where artists excel and
audiences enjoy. You will have a sensitivity to the creative process, doing what
needs to be done to protect the company’s creative time.

Job Description
PRODUCTIONS
Support the planning and delivery of all rehearsals, projects and productions
Lead on booking and managing tours
Build strong relationships with key stakeholders and partners
Monitor and track expenditure within agreed budgets
Lead on the contracting, scheduling and management of artists and freelancers on
projects and productions
Ensure all licensing, risk assessments, insurance, checks, policies and processes are
in place for each production with support from Executive Director and Production
Manager
Develop and lead on marketing plans for each production and project
Contribute to social media platforms to capture and promote the work
Secure accommodation and travel
Work within an agreed finance and accountancy procedure, as set out with the
Executive Director, to facilitate the speedy and accurate updating of budget
projections, cashflows, and other financial information as required

FUNDRAISING
Research, identify and apply for appropriate funding sources for projects and
programming in consultation with, and the support of, Artistic Director & Executive
Director
Secure and manage partnerships with entities such as venues, local authorities,
festivals and others with Executive Director and Artistic Director
Initiate The Thelmas’ fundraising functions by developing project outlines and
budgets, writing and submitting applications in collaboration with Executive Director
and Artistic Director
Contribute to, and participate in reporting, monitoring and evaluation of funding

MANAGEMENT AND ORGANISATION
Undertake project administration and logistics, and all personal administration
Oversee project timelines and budgets, keeping colleagues informed and accountable
Line manage any new team members, monitoring their progress and activity, holding
an overview of their project areas, and supporting their professional development and
wellbeing
Take responsibility for the maintenance of good filing/archive systems and database
Managing data collection, statistics and evaluation for monitoring purposes

STRATEGIC PLANNING AND IMPLEMENTATION
To manage and develop relationships with key partners and programme
stakeholders
Support the Executive Director to build partnerships, and seek funding to
develop The Thelmas’ participatory work
Participate in organisational and strategic planning
Build strong relationships with press, locally and nationally
Lead on audience development at a local level
Keep an eye out for collaborators, key schemes and opportunities that can that
can benefit The Thelmas’ programming, and move the work of the company
forwards

GENERAL DUTIES
Attend events as required and represent The Thelmas at meetings
Work collaboratively and support other staff in their areas of work when required
Ensure all projects are designed and delivered in line with our Safeguarding
Policy
Be a part of the strategic ongoing development of The Thelmas
Any other duties that may from time be required by the Directors

Person Specification
ESSENTIAL
BACKGROUND AND EXPERIENCE
Minimum of 3-years experience with a demonstrable track record of successful
production delivery & steering complex projects from start to completion
Experience of strategic and organisational development & decision making
Experience of touring theatre productions, working with different venues and
partners
Experience producing both nationally and internationally, with knowledge at both
a delivery and strategic level (touring, residencies, presentation, commission)
Experience of fundraising with a successful track record in the arts, cultural or
wider charitable sector, with a particular focus on moving beyond Arts Council
funding
Experience of contract negotiation and writing strong contracts
Impeccable networking skills, and confident in developing and maintaining
contacts across various presenting/ producing venues, funding opportunities and
partnerships
Experience of working with marketing, press and communications
An innovative approach to audience development, and experience building
relationships with diverse groups and communities
Track record of delivering projects within budget and in a timely fashion
Experience developing systems and processes to facilitate collaboration,
organisation, work-flows, and accountability

SKILLS AND KNOWLEDGE
Strong organisational and time management skills, able to remain calm under
pressure
Knowledge of the needs of artists, sensitivity to the creative process and an
understanding of the importance of protecting the Artistic Director and Executive
Director’s creative time
Excellent interpersonal skills, and the ability to build rapport through strong verbal
and written communication
Comfortable working with technology and various IT packages

QUALITIES AND BEHAVIOURS
A desire for social change, with a particular focus on women and gender nonconforming people
Championing intersectionality and diversity in all its forms
Motivation and tenacity
Excellent attention to detail; demonstrating logical and methodical approaches
Capacity to maintain a clear overview across a range of complex projects
Reliable, trustworthy and able to relate well to a range of individuals and
organisation

DESIRABLE
Knowledge of, or a commitment to climate justice, and developing
environmental action plans, targets and measurements
A love of participatory work and co-created theatre

Terms
Senior Producer, reporting to
Executive Director & Artistic Director
Fixed term 9-month contract
1.5 days a week, ending Dec 2022.
Extension to 2 years fixed-term
dependent on securing funding.
Fee: £15,525
We have calculated hours as an
average of 1.5 days per week, but
workload will vary across the year due
to the nature of project working. The fee
is equivalent to £300 a day, payable by
monthly invoice.
The post is mostly remote working, with some days required at a venue, or
office, always with prior consultation. A schedule can be created with The
Thelmas upon offer of employment. Due to the nature of the role and our
sector, some evening and weekend work will be required. Out of area travel
& accommodation expenses will be reimbursed, and we will cover the cost
of tickets for research.
The Thelmas are committed to working in line with the social model of
disability, and prioritising the safety & wellbeing of all team members; tell us
what you need to do your best work. We will offer flexible working
practices, a training allowance and regular ‘away days’.

How To Apply
To apply for the role, please send the
following to info@thethelmas.co.uk with
SENIOR PRODUCER in the subject line.
An up-to-date CV
A cover letter (of no more than two
pages) addressing the selection
criteria and outlining how you might
approach the development of a
project like CIVIL
Confirmation you have completed an
online Equal Opportunities
Monitoring Form available here
Contact details for two references
(we will seek your permission before
making direct contact with any referees)

Timeline
Application deadline:
30th March 2022
Interviews w/c:
18th April 2022
Anticipated start date:
13th May 2022

If a written cover letter is a barrier to
applying, please email
info@thethelmas.co.uk suggesting an
alternative application method that best
suits your communication style.
If you would like to have an informal,
confidential conversation about the role,
please contact info@thethelmas.co.uk
with your contact details and we’ll get
back to you.

We strive to treat all applications equally, regardless of class, age, disability, gender
identity or gender expression, race, ethnicity, religion or belief, sexuality, or any other
equality characteristic. During recruitment, the selection panel will be shortlisting based
on what qualities, skills and experience you may bring to the role. We will support any
access requirements you may have during the recruitment process and ensure that
reasonable adjustments are in place as required by the Single Equalities Act 2010.

The Thelmas WMC is a company limited by guarantee, trading as
The Thelmas and registered in England and Wales (Company number 11185166).
The registered office address is 27 Osborne Road, Hornchurch. RM11 1EX

